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Purpose

To ensure that appropriate accounts are established for recording all financial activity, and to establish formal criteria for changes to the company’ chart of accounts.

Policy

All cost accumulation and reporting will be made to the departments and account codes established for that purpose by the company. Each operation of the organization is assigned a department number under which it operates. All departments are required to use this identification system for recording financial activity. Only the Financial Management is authorized to revise the department identification numbers.

The company’s chart of accounts will be changed when, in the opinion of the Financial Management, one of the following has occurred:

1. There is no longer any activity in an existing account, or any activity in an existing account would be more accurately reflected in a different account, and thus, no need for such an account exists.

2. Activity occurs which cannot properly be charged to an existing account.

Accounts for which there is no longer a need will be inactivated as soon as that determination has been made. Similarly, as soon as the determination is made that a new account is needed to a accommodate a new activity, such new account will be immediately added to the existing chart of accounts.

Applicability

This policy applies to all active accounts in the general ledger and consolidation ledgers.







